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MMOJOXKEHHUE
00 00paldoTKe U 3alIUTe MEPCOHATbHBIX JAHHBIX PA0OTHUKOB
MyHHUHIATBHOTO Ka3eHHOT0 10IIKOJILHOT0 00pa30BaTeIbHOI0 YUpPesKIeHHs
«lerckmii can «bepé3ka»

1. O6uue no10KeHUA

1.1. Hacrosimee [lonoxkeHue ycTaHaBiMBaeT MOPSAOK TOJIY4YeHUs, ydera, 0O0paboTKH,
HaKOIUICHUsI W XpaHEHUs JOKYMEHTOB, COJIEP)KAIIUX CBEJCHHUS, OTHECEHHBIE K IEePCOHAIBHBIM
JTAHHBIM PaOOTHUKOB MYHHMITUTIAIFHOTO Ka3€HHOTO JIOIIKOJBHOTO O00pa30BaTEIbHOTO YUPEIKICHUS
«erckuit can «bepé3ka» (manee - PaGoromatens). [log paGoTHHKaMM MOJpa3yMeBAIOTCS JIUIA,
3aKJIIOYMBIINE TPYAOBO# 1oroBOp ¢ PaboTomarenem.

1.2. Ilenr Hacrosmiero IlomoxeHuss - 3ammTa TEPCOHATBHBIX JIAHHBIX PaOOTHUKOB
MyHHUITUTIATPHOTO  Ka3€HHOTO JOMIKOJBHOTO 00pa3oBaTeNbHOTO yupexaeHus «Jlerckmii can
«bepézka» OT HECaHKIMOHMPOBAHHOIO JOCTyNa M pasriamieHus. llepcoHanbHble JaHHBIE BCETa
SIBJISIIOTCS. KOH(PUACHITMAIBHOM, CTPOTO OXpaHIeMOi HHPOpMAITUEH.

1.3. OcHoBanueMm misi paspaboTku Hactosmero IlomokeHus: sBissroTcs KoHCTUTYHHS
Poccuiickoit ®denepanmu, TpynoBoi konekc Poccuiickoit ®enepanuu, denepanbHblid 3aKOH OT
27.07.2006 N 152-®3 "O nepcoHalbHBIX AAaHHBIX'", IPYrUe JEHCTBYIOMINE HOPMATUBHBIE MPABOBHIC
akThl Pocculickoit @enepanuu.

1.4. Hacrosimee IlonokeHue W UM3MEHEHUs] K HEMY YTBEPXKAAIOTCS PYKOBOAUTEIEM
PaGoronarens u BBoaATCA mpuka3zoM. Bce paOOTHUKK JOKHBI ObITh 03HAKOMIIEHBI O] MOAIMKCH C
naHHbIM [lonokeHneM 1 U3SMEHEHUSIMH K HEMY.

2. [loHsiTHE M COCTAB NEPCOHATbHBIX JAHHBIX

2.1. TlepcoHanpHBIMM MJAHHBIMH sIBIsieTCA Jro0as uHGOpPManMs, OPSIMO HIM KOCBEHHO
OTHOCAIIAsICSI K CYOBEKTY NEPCOHANBHBIX JAaHHBIX - OIpPENEICHHOMY WIH OIpeleIsieMOMYy
buznyecKomy JHILy.

2.2. TlepcoHalIbHBIMM JaHHBIMH, Pa3pEIICHHBIMU CYOBEKTOM NEPCOHANBHBIX TaHHBIX IS
pacnpoCTpaHEHHUs], SIBISIOTCS TEPCOHANIbHBIE [aHHbBIE, JOCTYI HEOTPAaHWYEHHOTO Kpyra JHI[ K
KOTOPBIM MPEAOCTaBICH CYOBEKTOM NEPCOHANBHBIX JAaHHBIX MYTEM Jayl corjiacus Ha oOpaboTKy
MEePCOHATBHBIX JAHHBIX, PA3pEUICHHBIX CYOBEKTOM MEPCOHATBHBIX JaHHBIX ISl PACTIPOCTPAHEHHUS B
nopsizike, npexycmorpeHHoM denepanbHbiM 3akoHOM 0T 27.07.2006 N 152-03 "O mepcoHambHBIX
JaHHBIX".

2.3. CocTaB nepcoHaJIbHBIX JAHHBIX paOOTHHKA:

- pammus, UMs, OTYECTBO;

- 110J1, BO3pPacT;

- cBelleHHsT 00 oOpa3oBaHMH, KBanH(UKaLuu, NMPo(ecCHOHAIBHONW MOArOTOBKE, MOBBIIIEHUU
KBaJIM(DUKALINH;

- MECTO JKUTEIbCTBA;

- CEMEWHOE T0JI0KEHNE, HAIMUUE JIETEN, COCTaB CEMbH, POJCTBEHHBIE CBS3H;



- ¢akTel Ouorpaduu M TpEIbIIyIIas TPYAOBasl NEATEIBHOCTh (B TOM YHCIE MECTO PaboThI,
CYIMMOCTb, CITyk0a B apMuH, paboTa Ha BHIOOPHBIX JOJDKHOCTSAX, HAa TOCYIapCTBEHHOH CITyK0€ | Jp.);

- IMYIIIECTBEHHOE TIOJIOKEHUE, CBEJICHUS O 3apabOTHO IJ1aTe;

- MACTIOPTHBIC TAHHBIC,

- CBEJICHUS O BOUHCKOM Y4eTe;

- CBEJICHUS O COI[MAIBHBIX JIbIOTAX;

- CIICIHATILHOCTB;

- o npucBoennn WMHH;

- CTpaxoBOil HOMep MHAMBUAYalIbHOTO uueBoro cuera (CHUIIC) ;

- 3aHUMaeMast JI0JKHOCTb;

- pa3Mep 3apabOTHOM TUIATHI,

- HaJM4yue CyIUMOCTEN;

- HoMepa TenedOHOB;

- CoJIep>KaHue TPYIOBOTO JIOTOBOPA;

- TIO/UTMHHUKH U KOTIUH MMPUKA30B T10 JTUIHOMY COCTaBY;

- INYHBIE JIeTIa, TPYJAOBbIe KHIKKU U CBEICHUS O TPYIOBOM JCSITEILHOCTH;

- OCHOBAHMSI K MPUKA3aM I10 JIMYHOMY COCTaRBY;

- Jena, COJICpXallue MaTepHalibl I0 TOBBIIICHHIO KBATU(UKAMKA W TEPErmoArOTOBKE
COTPYJHHMKOB, UX aTTECTAIINH, CITy)KEOHBIM PacCiIeIOBAHUSM;

- KOITMH OTYETOB, HAIIPABIIIEMBIX B OpraHbl CTATHCTUKH;

- CBEICHUS O pe3ylibTaTaX MEIUIIMHCKOTO OOCIIeIOBaHMs Ha TMpeJAMeT TOJHOCTH K
OCYIIIECTBJICHUIO TPYIOBBIX 00s3aHHOCTEH;

- CBEICHHS O pe3yibTaTaX ICHXHATPUYCCKOTO OCBHUACTEIHCTBOBAHMS Ha MPHIOJHOCTh K
OCYIIIECTBJICHUIO TPYIOBBIX 00sS3aHHOCTEH;

- ¢pororpaduu 1 HbIE CBEICHUS, OTHOCAIIUECS K IIEPCOHAILHBIM JaHHBIM PaOOTHHKA,

- IPUHAATICKHOCTh JIMLA K KOHKPETHON HAIlMM, STHUUECKO W TpyIIe, pace;

- PENUrHO3HBIE U MOJUTUYECKHE YOEKIeHUs (MPUHAAIC)KHOCTh K PEIUTHO3HON KOH(peccuw,
YJIIEHCTBO B MOJIMTUYECKOW MAPTHH, y4yacTHE B OOIECTBEHHBIX OOBEAMHEHUSX, B TOM YHUCIE B
npodcorose, u ap.);

- JIeJIOBbI€ M MHBIE JIMYHBIE KAUeCTBA, KOTOPBIE HOCAT OIICHOYHBIN XapaKTep.

W3 ykazanHoro cnucka PaGoromarens BopaBe Mmojy4yaTh U UCIOJIB30BATh TOJIBKO TE CBEICHUS,
KOTOpbIE XapaKTePU3YIOT IpaklaHuHA KaK CTOPOHY TPYJOBOTO JI0TOBOPA.

2.4. Ceenenusi, ykazaHuble B 1. 2.3 Hacrosiiero [lonoxxenus, 1 J0OKyMEHThI, UX COJAEpIKaIlIue,
SBJIIOTCSI KOH(UIECHIIMAIBHBIMU. PeXrM KOH(OUACHIINATLHOCTH MEPCOHATBHBIX JaHHBIX CHUMAETCS
B CIy4asiX 00€3JIMYMBaHUS WM MO UCTEYCHUU CPOKA XPAHEHHUSI, €CIIH MHOE HE OIIPEICIICHO 3aKOHOM.

2.5. JlokyMeHTaMu, COJIep>KallMU ITepCOHAIbHbIE JaHHbIE PAOOTHUKOB, SBIISIOTCS:

- KOMIUIEKCHI JIOKyMEHTOB, COMPOBOXIAIOIIUX Mpoliecc 0GOpMIICHHUS TPYAOBBIX OTHOIIECHUMN
IpH pueme Ha paboTy, MepeBo/ie, yBOJIbHEHUH;

- KOMIUIEKC MaTepuajoB MO aHKETHPOBAHHIO, TECTUPOBAHUIO, MTPOBEICHUIO cOOECeIOBaHMI C
KaHJUAaTOM Ha JIOJDKHOCTB;

- MOJUITMHHUKU U KOTIMH MPUKA30B (PACIOPSHKEHU) 10 KaJpaM;

- INYHbIE JIeTIa, TPYAOBbIE KHWKKH, CBEICHUS O TPYAOBOi AestensHocTU padoTHHKOB (CT/I-P);

- JIefa, CoIepIKalue MaTepralibl aTTecTalui paboOTHUKOB;

- Jlena, co/iepiKalue MaTepralibl BHYTPEHHUX pacclieJ0OBaHuil;

- CIIPaBOYHO-UH(POPMAIIMOHHBINA OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, KYPHAIIbI);

- uHpOpMAIM B DJIEKTPOHHBIX 0a3zax JaHHBIX KaJpOBBIX HH(GOPMAIMOHHBIX CHCTEM;

- KOTIMH OTYETOB, HAIIPABIIAEMBIX B TOCYaPCTBEHHbIE KOHTPOJIUPYIOIINE OPTraHbl.

3. Oos3annocTu Padorogarenn
3.1. B mensix obecriedeHusi mpaB M CBOOOJ ueloBeKa M TpaxkaanmHa Paboromarens u ero
MIPEJICTAaBUTENH MPU 00pabOTKe MEePCOHATBHBIX TaHHBIX pa0OTHHUKA 00s13aHbI COOMIOAATH CIEAYIOIIHE
oOmue TpeboBaHuUs:
3.1.1. O6paboTka NepCOHATBHBIX TAaHHBIX PAOOTHUKA MOXKET OCYIIECTBISITHCS UCKIIOYUTETHHO
B IeNIAX OOecreyeHusl COOMIOICHHsI 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJCHCTBUS



paboTHUKAM B TPYIOYCTPOMCTBE, OOY4CHUH WM TPOJBMKCHHH IO CIyx0e, oOecredeHus THIHOU
0€30MacHOCTH PA0OTHUKOB, KOHTPOJISI KOJMYECTBA U Ka4eCTBA BBHIMIOJIHIEMOM paboThl 1 oOecriedeHus
COXPAaHHOCTH UMYILECTBA.

3.1.2. Ilpu ompexneneHun obdbeMa U COACpKaHHA OOpadaThIBaEMbIX MEPCOHATBHBIX JaHHBIX
pabotHuka PabGoTtomarens moimkeH pykoBojacTBoBaThesi Konctutyrueit Poccuiickoit denepanuu,
Tpynossim konexkcoM Poccuiickoii @enepanuu 1 HHBIME (heepaTbHBIMU 3aKOHAMHU.

3.1.3. Bce mnepcoHanbHble JaHHbIE paOOTHHMKA CleAyeT IoJiydaTb y Hero camoro. Ecim
IepCOHaIbHbIE JaHHbIE PAOOTHHKA BO3MOYKHO MOJYYUTh TOJBKO Y TPETbEW CTOPOHBI, TO PabOTHUK
TOJKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh MOJyYeHO MUCBMEHHOE COTJIACHE.
PaGoronarens MOJDKEH COOOMMTH PAOOTHHUKY O IEIISAX, MPEANOojaraeMbiX HCTOYHHKAX M CIIOCO0ax
IIOJIyYEHUS IEPCOHANIBHBIX JJAHHBIX, & TAK)KE O XapakTepe MOJUIeKAUIUX MOJIYYEHHUIO IEPCOHATBHBIX
JAHHBIX U MOCJIEACTBUAX 0TKa3a paOOTHMKA J1aTh MMCbMEHHOE COIJIacue Ha UX MOJIy4YEeHHUE.

3.1.4. PabGoTtonmatenr He MMEET IpaBa MOJydyaTb M 00pabaThiBaTh NEPCOHAJbHBIE JAHHbBIE
paboOTHUKA O €ro MOJIMTUYECKUX, PEIUTHO3HBIX U UHBIX YOSKJIEHUSX U YacTHOM ku3HU. B ciyuasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHHUH, B COOTBETCTBHM CO CT. 24
Koncturymun Poccutickoii @enepanun Pabotomarens Brnpase moyrydarb U 00padaThIBaTh JaHHBIE O
YaCTHOM >KM3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACcHsl.

3.1.5. PabGoTtonmatens He MMeET IpaBa MOJydyaTb M 00padaThIBaTh IMEPCOHATbHBIE JIaHHBIE
pabOTHHKA O €T0 YJIEHCTBE B OOIIECTBEHHBIX 00BEIMHEHUSX WU €T0 TIPO(HCOI03HOM e TETLHOCTH, 32
UCKJTIOYEHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.1.6. [Ipu npuHATHN pEIICHUH, 3aTParuBaroNIuX HHTEPECH paboTHUKA, PaboTomaTens He nmeeT
IpaBa OCHOBBIBAThCS HA TMEPCOHANBHBIX JaHHBIX pPaOOTHUKA, IMOJYYEHHBIX HCKIIOYUTEIbHO B
pe3ynbTaTe UX aBTOMaTU3UPOBAHHOM 00paObOTKH UIIH 3JIEKTPOHHOTO MOTY4EHUS.

3.1.7. 3amuTa nepcoHaIbHBIX JAHHBIX PAaOOTHUKA OT HEMIPABOMEPHOTO UX HCIOIb30BAHUS WIH
yTpaThl JOJHKHA ObITh oOecrieueHa PaboTonarenem 3a cyeT ero cpeicTB B MOPSAIKE, YCTAHOBICHHOM
(henepabHBIM 3aKOHOM.

3.1.8. PaGoTHWKM M WX TMPEICTABUTEIN JODKHBI OBITh O3HAKOMJICHBI IIOJ] TMOJIMHUCH C
JOKaNbHBIMU akTamu PaboTonarensi, ycTaHaBIMBAIOIIMMH MOPAIOK 00pabOTKH NEpCOHAIbHBIX
JTAHHBIX PAOOTHUKOB, a TAKKE 00 MX MpaBax M 00A3aHHOCTAX B ATOW 00IaCTH.

3.1.9. PaGoTHUKM HE TOJDKHBI OTKA3bIBATHCSI OT CBOUX MPAB Ha COXPAHCHHE U 3aIUTY TalHHBI.

4. O0s13aHHOCTH pa0OTHHKA

PaboTHuK 00s3aH:

4.1. TlepemaBath PaboTomaTenro WIM €ro NPEICTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JIAHHBIX, MIEPEYEHb KOTOPBIX YCTAHOBIIEH TPYyI0BBIM KOJEKCOM
Poccuiickoit ®eneparuu.

4.2. CBOEBpEeMEHHO B pa3yMHbII CPOK, HE MpeBHILAONUN 5 qHei, coobmats Paborogaremnto 00
W3MEHEHUHU CBOUX MEPCOHATBHBIX JAHHBIX.

5. IlpaBa paGoTHHKA

PaGoTtHuk nMeeT mpaBo:

5.1. Ha nonnyro uH(popMaIuio o CBOMX NEPCOHAIBHBIX JAHHBIX U 00pab0TKEe ATUX JTaHHBIX.

5.2. Ha cB0GoAHBIN OecruiaTHBIN JOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBO Ha
MOJIydeHHe KOMMM JI000M 3amucH, coJepXkalleil mepcoHalbHble JaHHBIE COTPYAHMKA, 32
HCKIIIOYEHHEM CITy4aeB, PEAYCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickoi denepanui.

5.3. Ha nocTyn K MEIMLIMHCKUAM JIaHHBIM C ITOMOIIBIO MEIULIUHCKOTO CIIELUAINCTA 110 CBOEMY
BBIOODY.

5.4. TpebGoBaTh HCKJIIOUEHHUS WJIM HCHPABICHUS HEBEPHBIX WJIM HEMOJHBIX IMEPCOHATBHBIX
JIAHHBIX, a TaK)XXe JaHHBIX, 00OpaOOTaHHBIX C HapylUIeHHEM TpeOOBaHWM, OMPEAETICHHBIX TPYIOBBIM
3akoHo laTenbCTBOM. I[lpu oTkaze PaGoromaTens UCKIIOUUTH WIM MCTIPABUThH NEPCOHAIBHBIEC JaHHbIE
COTpYZIIHUKA OH MMEET MpPaBo 3asBUTh B MHCbMEHHOU ¢opme PaboTonmaTento o cBoeM HECOTJacuu C
COOTBETCTBYIOIIIUM OOOCHOBAaHHEM TaKOro Hecornacus. llepcoHalbHbIE JaHHBIE OLIEHOYHOTO
XapakTepa COTPYIHUK UMEET IPaBO JIOMOJHUTH 3a4BICHUEM, BEIPKAIOLUIIM €r0 COOCTBEHHYIO TOUKY
3peHusl.



5.5. TpeboBarp u3BemieHusi PaGoTomatenemM BcexX JIMI, KOTOPBIM paHee ObLTH COOOIICHBI
HEBEPHBIC WJIM HETOJIHBIC MEPCOHAJIbHBIC JaHHBIE COTPYAHHKA, 000 BCEX MPOM3BEICHHBIX B HUX
UCKJTFOUEHHSIX, HCIIPABIICHHUSX HIU JIOTIOTHEHUSIX.

5.6. O6G:xasioBaTh B Cy/1 JTIOOBIC HEMTPaBOMEpHbBIE AeiicTBHs WK Oe3neiicTBue Paboromarens npu
00paboTKe U 3aIIUTE €ro MePCOHAIBHBIX JaHHBIX.

5.7. OnpenensiTb CBOMX NPEACTABUTENEH IS 3alIUTHI CBOMX IMEPCOHAIBHBIX JTAHHBIX.

5.8. TpeboBath mpeKpaTuTh B 000 BpeMs mepenady (pacnpocTpaHeHHe, IpefoCTaBlICHHE,
JOCTYI) TIEPCOHANBHBIX AaHHBIX, pa3pelIeHHBIX Ul pacpocTpaneHus. TpedoBanue opopmisieTcs B
nucbMeHHOM Buje. OHO JOJDKHO BKIIOYATh B ce0st (paMUIIMIO, WM, OTYECTBO (NpU HAIWUYHH),
KOHTAaKTHYIO HH(popmanuio (Homep TenedoHa, axpec AIEKTPOHHOW MOYTHl WIIM TOYTOBBIN anpec)
paboTHHMKA, a TaKkKe IepeuyeHb IEePCOHANBHBIX JJaHHBIX, OOpPa0OTKAa KOTOPBIX IOMJIECKUT
MIPEKpaIEHUIO.

6. Coop, 00padoTKa U XpaHEeHHE MEePCOHAIBHBIX JAHHBIX

6.1. OOpaboTka mNepcoHaJIbHBIX JAHHBIX pabOTHHKA - Jr00Oe JedcTBUE (omepauus) WU
COBOKYITHOCTb JACUCTBHI (OIepalinii), COBEpIIaEMbIX C UCIIOJIb30BAHUEM CPEJCTB aBTOMATH3ALMH WIH
0e3 UCHOJIB30BAaHUS TaKWX CPEACTB C TEPCOHAJIbHBIMU JAHHBIMHU, BKIIOYas cOOp, 3amucCh,
CHUCTEMAaTH3aIMI0, HAKOIUICHHE, XpaHEHUEe, yTOYHeHUEe (OOHOBJICHHE, W3MEHEHHUE), W3BJICUCHUE,
UCIIOJIb30BaHUE, Tiepenady (pacmpocTpaHeHHe, MpeloCTaBlieHUe, JOCTYH), 00e3IHMYMBaHuE,
OJOKMpOBaHKE, YIAICHUE, YHUUTOKCHHUE TIEPCOHAIBHBIX TaHHBIX PA0OTHHUKA.

6.2. Bce mnepcoHalbHble JaHHble paOOTHHMKA cleayeT Mojydarb y Hero camoro. Ecnu
MIEPCOHANBHBIE JaHHBIE PA0OTHUKA BO3MOKHO TOIYYUTH TOJBKO Y TPEThEH CTOPOHBI, TO paOOTHHK
JIOJIKEeH OBITh YBEJIOMJIEH 00 3TOM 3apaHee U OT HEro JI0JDKHO OBITh MOJYyYeHO MUChbMEHHOE COTJIacue.

6.3. PaGotonaTenp MODKEH COOOHUTH PAaOOTHUKY O IENSAX, MPEANO0JIaraeMbIX HUCTOYHHKAX H
croco6ax MOJIydeHHUs! MEPCOHATIbHBIX JAHHBIX, @ TaKXKE O XapakTepe MOAJIeKALUX IMOTYYSHUIO
MEePCOHANBHBIX JAHHBIX W TMOCIEACTBHUIX OTKa3a pabOTHUKA [aTh MUCbMEHHOE COIJIache Ha HX
MOJIyYEHHE.

6.4. PabotHuk mpencraBiser PaGortomaTento mocToBepHbIE cBeneHus o cede. Paboromarens
MIPOBEPSIET JOCTOBEPHOCTh CBEACHUMN, CBEPSISl JaHHbIE, TPE/ICTaBICHHbIE PpA0OTHUKOM, C UMEIOIIUMUCS
y pabotHuka nokymeHTamu. I[lpencraBieHre pabOTHMKOM IMOJUIOKHBIX JTOKYMEHTOB WJIM JIOKHBIX
CBEICHMI NpU MOCTYIUICHMH Ha pPaOOTy SBISETCS OCHOBAHMEM JJIsi PACTOPXKEHHUS TPYAOBOIO
JIOTOBOpA.

6.5. ITpu nocryruieHny Ha paboTy paOOTHHUK 3aIOJIHIET aHKETY B aBTOOHOTpaduIio.

6.5.1. AHKeTa TpeIcTaBIIsAeT COO0M MepeYeHb BOTIPOCOB O MEPCOHANBHBIX JIAHHBIX pAa0OTHHUKA.

6.5.2. Ankera 3amoyHAETCS paOOTHUKOM caMocCTosATeNbHO. [Ipy 3anosHeHnn aHKeThl pabOTHUK
JOJKeH 3arloJIHATh Bce ee rpadpl, HA BCE BOMNPOCHI J1aBaTh IIOJIHBIE OTBETHI, HE JOIYCKATh
UCIPABJICHUN WU 3a4epKUBaHUIl, IMPOYEPKOB, MOMAPOK B CTPOTOM COOTBETCTBUU C 3AIUCIMU,
KOTOpBIE COAEPKATCS B €T0 JIMYHBIX JOKYMEHTAX.

6.5.3. ABroOuorpadus - JOKYMEHT, COJEpXallWii OMUCAaHHE B XPOHOJOTUYECKOM
MOCJIEIOBATEIbHOCTA OCHOBHBIX 3TAIOB KU3HU U JESITEbHOCTH IPUHIMAEMOT0 paOOTHHKA.

6.5.4. ABToOUOTrpadus coctaBisieTcs B MpOU3BOJILHOM popme, 6e3 TOMapOK U UCITPABIICHUH.

6.5.5. Ankera u aBToOuorpadusi paboTHHKA JOJHKHBI XPaHUTHCS B JIMYHOM Jejie paboTHHKA. B
JUYHOM JIeJie TaKXkKe XpaHSATCS UWHbIE JOKYMEHTHl IEPCOHAIBHOTO Yy4yeTa, OTHOCSIIHECS K
MepPCOHAIBHBIM JaHHBIM paOOTHUKA.

6.5.6. Jluunoe aeno paboTHUKA OPOpMIISIETCA TTOCIIE U3JaHMsI PUKa3a O mpuemMe Ha paboTy.

6.5.7. Bce MOKyMEHTBHI JMYHOIO JieJla IMOJIIMBAIOTCS B OOJOXKY 00pasla, yCTaHOBJIEHHOTO
PaGoronarenem. Ha Heilt yka3piBaroTcst pamMuiivs, UMsi, OTIYECTBO PaOOTHHUKA, HOMEP JIMYHOTO JIeNa.

6.5.8. Bce AOKyMEHTBI, TIOCTYMAONIME B JMYHOE JEN0, PACHONaralTcs B XPOHOJIOTHYECKOM
nopsiike. JIMCThI TOKYMEHTOB, MOJIIUTHIX B JIMYHOE AET0, HyMEPYIOTCS.

6.5.9. Jluunoe neno BeAeTCs Ha TPOTSHKEHUM BCEH TPYAOBOU JESITENLHOCTH pPabOTHHKA.
W3meHeHus, BHOCUMBIE B JIMYHOE [I€JI0, JOJDKHBI OBITh TOJTBEPKIEHBI COOTBETCTBYIOIIMMHU
JOKyMEHTaMH.

6.6. PaGotomarens He HMMeeT NpaBa IMoJydaTb M 0OpabaTbiBaTh MEPCOHANbHBIE JaHHBIC
paboTHUKA O €r0 PacoBOi, HAIMOHAILHOW MPUHAIEKHOCTH, MOTUTUYECKUX B3TISAaX, PETUTHO3HBIX



u ¢punocohckux yoexIeHUSIX, COCTOSIHUN 3[I0POBbs, MHTUMHOW XH3HH, 32 UCKIIOUYEHUEM CIy4aeB,
npenycMoTpeHHblXx TpynoBeiM konekcom Poccuiickoit @enepanuu u apyrumu  ¢enepaibHbBIMUA
3aKOHAMHU.

6.6.1. ObpaboTka TEPCOHANBHBIX JAHHBIX, PA3PEHICHHBIX ISl PACHPOCTPAHCHUsS, M3 YUCIA
CIEIMAJIbHBIX KATErOpUil NEPCOHAIBHBIX JAHHBIX, yKa3aHHBIX B 4. 1 c¢T. 10 ®denepanbHOro 3akoHa OT
27.07.2006 N 152-®3 "O mepcoHanbHBIX NAHHBIX'", AOMYCKACTCS, €CIM COOJIFOJIAIOTCS 3alpeThl U
ycioBUs, peycMoTpennbie cT. 10.1 ykazanHoro 3akoHa.

6.7. PabGotomarenp He HWMeeT NpaBa IMOJydaTb M 0OpadaTbiBaTh NEPCOHANBHBIC JaHHBIC
pabOTHUKA O €T0 WICHCTBE B OOIIECTBEHHBIX 00BESAMHCHUSX HITH €T0 TPO(COIO3HOM e TSIILHOCTH, 32
HCKJIIOYEHHEM CIIy4aeB, MPEIYyCMOTPEHHbIX TpynoBbIM KojekcoM Poccuiickoit ®Denepaunu Win
WHBIMH (peliepaTbHBIMU 3aKOHAMH.

6.8. O0paboTKa MEPCOHANBHBIX JaHHBIX paOOTHUKOB PaboTomareneM BO3MOXKHA TOJIBKO C UX
coryacusi. VCKiItOYeHHE COCTAaBIISIOT Clydad, MPEedyCMOTPEHHBIE 3aKOHOAATENILCTBOM Poccuiickon
®depnepanun (B 4aCTHOCTH, COTJIacKe HE TpeOyeTcs MPU HATUINH OCHOBAHHM U COOIIO/IEHUN YCIIOBUM,
MEepPEeYUCNeHHbIX BI. M. 2 - 11 u. 1 c1. 6, m. 1. 2.1 - 10 4. 2 cT. 10, u. 2 cT. 11 ®@eaepanbHOro 3aKoHa OT
27.07.2006 N 152-®3 "O nepcoHalIbHBIX IaHHBIX").

6.9. [TucemeHHoe coriacue pabOTHHKA Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX JAHHBIX JIOJDKHO
BKJIFOYATh B Ce0sI, B YaCTHOCTH, CBEICHHUS, YKa3aHHbIE B I T1. | - 9 4. 4 cT. 9 denepanbHOTO 3aKOHA OT
27.07.2006 N 152-®3 "O nepcoHaTBHBIX TAHHBIX".

6.10. ITucemenHoe cornacue paboTHHUKA Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX, pa3pEeIICHHbBIX
JUIS pacpoCTpaHeHus, 0(opMIIsIeTCs OTIAENIBHO OT IPYTUX coTyiachii Ha 00pabOTKy ero NepCcoHaNbHBIX
naHHbIX. [Ipu 3TOM cobmroaroTCs yenoBus, IpeIyCMOTPEHHBIE, B 4acTHOCTH, cT. 10.1 denepanbHoro
3akoHa oT 27.07.2006 N 152-®3 "O nepcoHanbHbIX JaHHBIX". TpeOoBaHUs K COJEpHKAHUIO TAKOTO
corjacHsi yCTaHaBJIMBAIOTCS YIIOJTHOMOYEHHBIM OPraHOM IO 3aIIUTe MPpaB CyObEKTOB MEPCOHANBHBIX
JTAHHBIX.

6.10.1. TluceMeHHOe corjacue Ha OOpabOTKY IMEpPCOHAIBHBIX JAHHBIX, Pa3PEUICHHBIX IS
pacrpocTpaHeHusl, paOOTHHUK MpeocTaBisieT PaboTomaTesnto TU4HO.

6.10.2. PaboTomarens 00513aH HE TIO3HEE TPEX pabOUYMX THEH C MOMEHTA MOJTYICHHS YKa3aHHOTO
coryiacus onmyoauKkoBaTh HH(POpMAIKIO 00 YCIOBHUSIX 00paOOTKH, O HAJTMYHUU 3aMIPETOB U YCIOBHM Ha
00pabOTKy HEOrpaHMYEHHBIM KPYrOM JIMIl TEPCOHANBHBIX JAaHHBIX, pa3pelIeHHBIX IS
pacrnpocTpaHeHusl.

6.10.3. Cornacue Ha 00pabOTKy MEPCOHABHBIX JAHHBIX, PAa3pPEIICHHBIX JJI PACIIPOCTPAHCHHUS,
MIPEeKpaIaeT CBOe JEeCTBHE ¢ MOMEHTA MOCTyIUieHus PaboTonaTento TpeOoBaHuUs, YKa3aHHOTO B II.
5.8 mactosero IlomoxxeHus.

6.11. B cootBercTtBUM cO cT. 86 TpynoBsiM Kojekcom Poccuiickoit ®denepanuu B LEIAX
obecnieueHus mpaB U cBOOOJ uejoBeka U rpaxknaHuHa PaboTonmartens u ero mpeacTaBUTENd IPH
00paboTKe MepCOHATBHBIX JAHHBIX PA0OTHHUKA JOJHKHBI COOII0IaTh, B YaCTHOCTH, CEAYIOIINE OOIIHe
TpeOOBaHUSA:

6.11.1. TIpu ompenenennu oobeMa U cojepx aHUs 00padaTbIBa€MbIX MEPCOHANBHBIX JaHHBIX
pabotHuka PabGoTtomatens momkeH pykoBojacTBoBaThesi Konctutyrmeil Poccuiickoit @eneparui,
TpynoBeim konekcom Poccuiickoii @enepaniiy 1 HBIMH (hefiepaibHbIMUA 3aKOHAMHU.

6.11.2. Ilpu nmpuHATHM pELICHUH, 3aTparvBalOUIMX HWHTEpechl paboTHHMKa, Paboromarens He
MMeEeT MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX, MOJTYYEHHBIX HCKIIOUUTENIBHO B PE3yabTaTe
WX aBTOMaTHU3UPOBAHHOM 00paOOTKH MU SJEKTPOHHOTO MOJTY4EHUSI.

6.11.3. 3ammura nepcoOHANBHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX HCIOIb30BAHMUS,
yTpathl obecnieunBaeTcst PabotoaTenem 3a cueT ero cpejicTB B MOPsIZIKE, YCTaHOBIEHHOM TpyI0BbIM
kozaekcoM Poccuiickoit denepannu u MHBIMU (eiepabHBIMU 3aKOHAMU.

6.11.4. PaGoTHMKM W UX MPEACTABUTENH JOJKHBI OBITh O3HAKOMJICHBI TOJ MOMAMUCKY C
nokymeHtamu PaGoTonaTens, ycTaHaBIMBAIOIIMMU TOPSAIOK 0OpabOTKM MEPCOHATbHBIX TaHHBIX, a
Takke 00 UX ImpaBax U 00S3aHHOCTSIX B ATOU 00IaCTH.

6.11.5. PaOboTHHKM HE TOTHKHBI OTKA3bIBATHCS OT CBOUX IIPAB Ha COXPAHEHHE U 3aIUTY TAiHEI.

7. Ilepenaya nepcoHANbHbIX JAHHBIX



7.1. Ilpn mepenade HEepCOHANBHBIX JAHHBIX paboTHuUKa Paboronmarens NOMKEH cOOMIOAATH
ClIeAyIOIIHEe TPeOOBAHUS:

- HE co00IaTh EePCOHANIBHbIE JaHHBIC PAOOTHHUKA TPEThEH CTOPOHE 0€3 MUCHbMEHHOTO COTJIacHs
pabOTHHKA, 32 MCKIIOUCHUEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B LIEJSIX HMPEAYNpPEXICHUS YTPO3bI
KU3HH U 37J0POBBIO0 PaOOTHHUKA, a TAK)KE B CIIydasX, yCTAHOBJICHHBIX (peJiepalibHbIM 3aKOHOM;

- HE co00UIaTh MepCOHANIbHBIC TaHHbIE PAOOTHIKA B KOMMEPUYECKHX LENAX 0€3 ero MICbMEHHOTO
corjacus;

- IPEeYNPETUTh JIUII, OJyYArOIINX MEPCOHATBHBIE TAaHHBIE pAOOTHHUKA, O TOM, YTO 3TH JTaHHBIE
MOTYT OBITH MCITOJIb30BAHBI JIMIIb B LEISX, TSI KOTOPBIX OHU COOOICHBI, M TpeOOBATh OT 3TUX JIUII
MOATBEPXKAECHUS TOTO, YTO 3TO MpaBWIO coOmoaeHo. Jluna, noaydaronie nepcoHaabHbIE JTaHHbIC
paboTHHKa, 00s13aHBI COONIIOAATh KOH(GHUICHINAIBHOCTD. JJaHHOE MOJIOKEHHE HE PAaCIpOCTPaHSETCs
Ha OOMEH MEepCOHAJIHHBIMU JAHHBIMH PAOOTHHKOB B TMOPSAKE, YCTaHOBJIEHHOM (heaeparbHbIMU
3aKOHaMU;

- paspemlaTb JOCTYIl K IME€PCOHAJIbHBIM JIaHHBIM PpPAa0OTHUKOB TOJBKO CHELMAIBHO
YIOJIJHOMOYEHHBIM JIMI[aM, NP 3TOM YKa3aHHBIE JUIA JIOJDKHBI MMETh IPABO I0OJIy4aTh TOJBKO TE
MepCOHaIbHbBIE JaHHbIE pA0OTHUKA, KOTOPbIE HEOOXOAMMBI JIJIs1 BBINIOJIHEHNS KOHKPETHBIX (DYHKIIHIA;

- He 3ampamuBaTb MH(OPMALMIO O COCTOSIHUU 3/0pPOBbsi paOOTHMKA, 332 HUCKIIOYEHHEM TEX
CBEJICHUI, KOTOpbIE OTHOCSITCS K BONPOCY O BO3MOYKHOCTH BBINIOJIHEHUS pPAaOOTHUKOM TPYIOBOM
bynxumm;

- TepenaBaTh IMEpPCOHAIbHBIE JaHHblEe PaOOTHHMKA IMPEACTABUTENSIM PAOOTHUKOB B TMOPSJKE,
ycraHoBJieHHOM TpynoBbIM konekcoM Poccuiickoit denepaiinu, 1 orpaHMYMBaTh 3Ty WH(OpPMAILIIO
TOJIBKO TEMHU MEPCOHANbHBIMU JaHHBIMU pPAaOOTHHKA, KOTOpPblE HEOOXOAMMBI MJisi BBIIOJHEHHS
YKa3aHHBIMH MPEICTaBUTENAMU UX QYHKIUH.

8. JlocTyn K nmepcoHaJIbHBIM JAHHBIM COTPYIHUKA

8.1. BuyTpenHuit 1ocTyr.

[IpaBo moctyna K nepcoHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- 3aBEYIOLINIA;

- ICJIONPOU3BOUTEND;

- CTapUIMi BOCIHUTATENb MO HANIPABIICHUIO JIEATEIBHOCTH

- MHKEHEp IO HAIIPABJICHUIO ESITEIbHOCTH;

- CHEUHMAIMCT MO OXpaHe TpyJa IO HANpaBICHUIO JESITEIBHOCTH MO COIJIaCOBAHUIO C
pykoBoauTeinem Paboronarens;

- paboTHUKM OyXTaJTepuud - K TEM JaHHBIM, KOTOpPBIE HEOOXOIWUMBI I BBITIOJTHCHHS
KOHKPETHBIX ()YHKITU;

- caM pabOTHUK, HOCUTEIIb IAHHBIX.

8.2. BHemnuit gocrym.

PaGoronarens BmpaBe OCYIIECTBIATH Iepenady MEepPCOHAJIbHBIX NAaHHBIX PaOOTHHKA TPETHUM
JIMilaM, B TOM YHCJI€ B KOMMEpPYECKHMX IIEJIAX, TOJBKO C €ro IpeIBAPUTEIILHOTO MUChMEHHOTO
corjacusi, 3a UCKIIOYEHHEM CIy4yaeB, KOTJa 3TO HEOOXOJAMMO B LENSAX MPEIYNPEKICHHUS Yrpo3bl
KU3HU U 370POBbI0 paOOTHUKA, a TaKKe B JIPYTUX CIIydasX, MPEAYCMOTPEHHBIX [EHCTBYIOIIUM
3akoHOoJaTebcTBOM Poccuiickonn denepannm.

[lepen nepenaueit nepcoHaNbHBIX JaHHBIX PaboTomgaTens AOKEH NpeaynpeanTh TPEThE JIUIIO O
TOM, YTO OHU MOTYT OBITh MCIOJIb30BaHBI TOJBKO B TE€X LIEJAX, IS KOTOPHIX Obutn cooOrieHsl. [Ipu
3TOM Yy TPETHEro JIMla He0OX0AUMO TOTYIUTh MOATBEPKIEHUE TOTO, YTO TaKoe TpeOoBaHue OyaAeT UM
COOITIOICHO.

He tpeGyetcs cornacue paboTHHKA Ha Mepeaady NepCOHANbHBIX JaHHBIX:

- TPETHUM JIMIAM B IEJAX NMPEAYIPERKACHUS YTPO3bI )KU3HU U 37J0POBBIO PAOOTHHKA,

- B ®onJ conmanbHOro ctpaxoBanus Poccuiickoit @eneparuu, [lencnonnsiit donn Poccuiickoit
Qenepanu B o0beMe, MPeIyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOJATEeIbCTBOM Poccuiickoii
denepauny;

- B HAJIOTOBBIE OpPraHbl;

- B BOCHHBIE KOMUCCAPUATHI;



- 10 3ampocy Npo(ecCHOHANbHBIX COI030B B IENSAX KOHTPOJS 32 COONIIOJCHHEM TPYIOBOTO
3akoHoaTenbcTBa PaboTonarenem;

- 10 MOTUBUPOBAHHOMY 3aIlpOCY OPraHOB IIPOKYpPATYpPHI;

- 10 MOTUBHPOBAHHOMY TPEOOBAHHUIO TPABOOXPAHUTEIBHBIX OPTaHOB U OPTaHOB 0E3011aCHOCTH;

- TI0 3aIpoCy OT I'OCYJapCTBEHHBIX MHCIEKTOPOB TpyJa IPHU OCYLUIECTBIEHUHU MUMU HAJ[30PHO-
KOHTPOJIbHOMU JESITEILHOCTH;

- 110 3a1pocy Cyaa;

- B OpraHbl M OpraHU3alH{, KOTOPbHIC JOJKHBI OBITH YBEIOMIIEHBI O TSDKEJIOM HECUYACTHOM
cllydae, B TOM YHUCJIE CO CMEPTENIbHBIM UCX0/I0M;

- B CJIy4asix, CBS3aHHBIX C UCTIOJTHEHUEM PaOOTHUKOM JIOJDKHOCTHBIX 00S3aHHOCTEH.

8.3. Ipyrue opranuzaiuu.

CBeneHuss 0 pabOTHHKE (B TOM YHCIIE YBOJEHHOM) MOTYT OBITh MpPEJOCTaBICHBI IPYTroi
OpraHM3ali TOJIBKO C MHCbMEHHOTO 3ampoca Ha OJlaHKe OpraHu3alud C MPUIIOKEHUEM KOIHU
3asiBJIeHUs pabOTHHKA.

8.4. PogcTBEHHUKH U YIEHBI CEMEN.

[lepconanbHble AaHHBIE paOOTHUKA MOTYT OBITh IIPEIOCTABIIEHBI POJCTBEHHUKAM WM YJIEHAM
€ro CEMbH TOJIBKO ¢ TUCBbMEHHOTO Pa3pelIeHHs] CaMOro pabOTHHUKA.

9. 3ammTa NepPCcOHAIbHBIX IaHHBIX PA00THUKOB

9.1. B memsax obOecrnedeHus] COXpaAaHHOCTH M KOH(MHUICHIIMATHLHOCTH TEPCOHAIBHBIX JTaHHBIX
paboOTHUKOB Bce omepauuu 1Mo odopmiieHHIo, (OPMUPOBAHUIO, BEACHUIO U XPAHEHUIO JaHHOU
MH(pOpPMAIIUK JIOJDKHBI BBITTOTHATHCA TOJBKO PAOOTHHKAMHU OTJAENAa KaJpOB, OCYIIECCTBISIONIUMU
JTaHHYIO pabOTy B COOTBETCTBUU CO CBOMMH CIY)KEOHBIMU 00S3aHHOCTSIMH, 3aUKCUPOBAHHBIMU B UX
JOJIKHOCTHBIX HHCTPYKITHSIX.

9.2. OTBeThl Ha MUCHMEHHBIE 3AMPOCHI APYTUX OpPraHU3alUid U YUYPEKICHHH B Mpenenax ux
KOMIIETEHIIMM M TPEJOCTaBIECHHBIX IOJHOMOYMH JaloTcsi B NHCbMEHHOM (opme Ha OnaHke
PaGoronarens u B ToM 00beMe, KOTOPBIN MO3BOJISICT HE pasriaiiaTh U3JIUITHIN 00beM MepCOHATbHBIX
CBEJICHN 0 pabOTHUKAX.

9.3. [lepenaua naopmaluu, coaepxanieii CBEACHHUs O IEPCOHAIBHBIX IAHHBIX PAOOTHUKOB, TI0
tenedony, pakcy, 3MEKTPOHHON MouTe 6€3 MTUCHMEHHOTO COTJIachs paOOTHHKA 3aIperiacTcs.

9.4. JInunble ena U TOKYMEHTBI, CoepiKalliie NepCcoHalIbHbIE JaHHbIE pA0OTHUKOB, XPAHSITCS B
3anuparonuxcs meadgax (ceiidax), odecrneurnBaromuX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO J0CTYIIA.

9.5. TlepcoHanbHble KOMIBIOTEPHI, B KOTOPBIX COJAEPKATCSA MEPCOHANbHBIC JaHHBIC, JOJKHBI
OBITh 3alUILEHBI TAPOJISIMU JIOCTYTIA.

10. OTBeTCTBEHHOCTD 32 pasrJjamenne HHGoOpMaUuM, CBA3AHHOM
€ NePCOHATbHBIMH JAHHBIMU PA0OTHUKA
10.1. JIunia, BUHOBHBIEC B HAPYILIEHUU HOPM, PETYIUPYIOIINX MOTy4eHne, 00paboTKy U 3alUTy
MEePCOHANBHBIX JAHHBIX PAaOOTHUKA, HECYT MUCIHUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPa’KIaHCKO-
MIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (eiepaIbHBIMU 3aKOH aAMHU.
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